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I ~ 2. select Ii p~Dvr•• 109 (al~.d~ reviewed by tnt PD ~urin9 their weekly 109 checks) fro. each of the six ~Dnths under
i~. -audit.' In$:lude for rtview the first hou .. followint the hur checked by the PI) and included (In the POts quar-terly
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··· ..:.d:~~:i6s·. ~·~:~i9~~~ci ':-~~ii~iIi};~'j~:~~~{on ri 1 t . Te - Ord. r 'par t of tr ip con t,.ac t
".\,~::"AI --Order,:1nu!"ted ,b'Y;8uthorhtd agency X - No authorization tor orefer O~ file, explain

,'~·*;!~~~i:~T~~C~d~·~'t~:;(2tki::~¥i~:-;~'-t~~:;:;'~~stspot .8l>pearins on the irwoice is to be traced to the cor-responding J>l'oQl'all log and
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Z!ebart .

Ahpart Har.ri.ott '< 2425-06 03/25 . 03:33P
JdJOJl};B~ 2903-01 03/26 10:53P

'J.- univemal' ~ 2948~1 03/22 U:53P

ABC-'N-I- i 3215-O1~ 07:51A
Fri.m of Sq#i.e . 33U~2 08:.53P
M!Jr;Rie M!e'S:;- 2493-05 03/29 05:S3P

:ICautam1l'l's ..r 3371-01 . 05/1.3· 06:17P
Kaminqfor~ 3515--02' 05/15 10:5a
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Ryan !biles ~ 3407-01 06/01 07:33P
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3•• EXpl.ln th. 5 aldest (non-nalional) lccounts receivable balancel on the ~egul.r aging.
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, .. ~--~-----------~---~------------------------------------ -------------------------------------------------------.---

- . .

··:'··5.'>::~~~:-::~:~:-:h.:~:~~:~-~::;:::~-~~~Q~=~--~~~~~~--;~-:~::~~~=~t~s~~~~li~~~=~~
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. ,t!'T""~<:..o,;;/~ ~~('. c:.~~ "", ....""r '6Uu....-, ~c.,,,,~r .,IV~~ AAP'~~
.) How do you ,k~o~?_~~~ __~~~~ ~--~~~~~ --:r-~-----------::---~--------~~---------

'.' :.".../ ~ o..GL /~(//? C-&p;,c.,C./.r/~
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'··~;;.};c)-·EKPla1~·;alf;":'_i~{~~~:clfenb. 'who are behind sche<hkl. wHh either t.hdr advertising or lheir payments •
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~ - --',: - ~ L1h..... Irt ~ey kept?«R . A. " . ~.:J .
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~ CJ - - Are eoltpuh,. disks backed uP~ __ weekly _-:-__ , ftIonthly '1 /.,A/IUJ~ II r1cA.. et{ Ul"~
lsi ~ ~ AI" they kepy off prubn? _ N_____ ~. YJ ,~ ../ //(,)- •I ~ ~ - - - . £ \.A..-'L-~ ,,~if.,j ~7 •
~ _ 8. - Describe briefly yo... I" .• )C....in.Uon of th, plfbl1c fi)e~ .' .
~ _.- ".- '. -- . /,AI oJ( ...v.~ -if.r u e...t.v /V~0:7-
I- . '. Gent ,..1 aeceulJaJi 1By, and ne. tnelSf'O----__--iz.----.--~---~.. --- --~----- ..---':C----2---~------------- ..----------
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~;'oUUc.l ~nfo~IMUon-& ~~~- ~-~~.~ v~~~L~-----~-.;.Y-/..-l/-tJ.¥-T-
: _-,:: 8.ne... l pu..Uc;:ico...nts______ ~C_____ - ----..-,~;'e,- ..fi:-~- :.J.t'~-_.4L?.Lf---_---------------_: EIIlPloYlIlut Nlports_ (FCC. FO;IIl"'.5 onlyL_ ~~ L~ _

,.: .;.. ".n'''•.l Ap pI i Cit ion .._.LJ:!.-'..,,8-.;.-----------:-..----~~~.,_r--~-~-~-- -ZZ~-6---------------------------.Cu....t.rly IJ.u.~/Pro9r•• R.po~t5 (lilt for p.riDd,~~~---~-~~---_ _ ~~ - _
Any ite_s'nolrequired tD be in fil._r~ ~ ~ 7-----~-~~~~~----- ~-_ ___~_~~--~~~~~~~
FCC p,.oce~ura l.n.~ua l __'2Q3._"i:8__~./-!1L.d..;>()4,, -fwe.Q...L.,-..t.~../.;. _ ___~.:.~ LLk__~ L~~

. 9~-: How often are·. ~ol:leC:l.ion -••eting5 hel~dbetween yeu end; . t-
--.. - -~. - --;- ..... . - . .... //. r a C>/II~e a ~._ tv.i.... 11oo~'••..;a~:-~..:.--:-2".e- 5.1 .. Ilo••' •• - ~- ------- ~

... --··.s.les.1>eople!0-~':X.::·~~1..£~-e..--·-------- Credit At.t.'orney_A..c...l1!..~_~l s.t~~fi tW!{~l-~ .. :1

. - . ~. / ~~

10. ::: :::.~:::::lt:~e::~;:~i::;d:q.:::.::~::.:~;:::'=~:~~::-::::~~;~:;;::--.::::::~--;~~~~~~~~
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,.-:* Attach the 1I1'-cltd---trecle account. ...lconetlhUohl.
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"§,'~<~< .,.;vG&.:~.:: <. C/rh~ //\1 rt,.;U.,~ t':(,<//'J t-~ ~.
,.;.:.~...f::... Are t.here ·t.tf(de venelors who "f;aven't sent. n lecountlng since the lut audit? .y- " If yes,. who are they1
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twm~ RS%M'D: 9/28/88
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. ','

1WIE:

kCSJ4J'IQ{:

srATICIf~

CXIfJNCr 'lt7mL: $50,000.00
SlO! IJXJDL:
satlS1?JiliSC5: Wa'ler
IDI'DJS DJ:lIi BI J: 10/88-9/89
lQI!ER OF '1RlPS: 1.

PASSKt<r IS:

~***** ••****•••*••******'.*****'AA*"***A'*"'.**A**A*AAA**.****•••",
m1JJC 18XICD

'DUP MaID
JamV '1t7DL SOlS DM>IC! BmV c::BMr2 ~ ~

!FAR SPC1.lS BUlBI) tm'S BUD AKDrr iOImJ: '10 l!£ lEU)-
10/88 :ra1ly Toy 1696-01 $1,240 $48,760.00

l\'iIIIyIItxme 1716--01 ' $2,790 ~tg70.00

lJ.I88 !U1ly Toy 1694-01 $1,130 $38,840.00
1.696-02 $620 $38,220.00

12/88 Family Toy 1694-02 "
$10,385 $21,835.00

J/S9 $28 $0 $27,835.00
2/89 0Jurtesy Olds 2796-01 $28 $600 $27,.235.00
3/89 ~YToy 2854-<>1 $28 $3,720 $23,5l.S.00
4/89 $28 $0 $23,515.00
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TRiP~'~"
Si'9'lue

],gS9 '

mm~ lCIlafiV2D: 09/22/88 mrp ,:

S'IM.'1Qt'~

a::HI'IIICr 'lt1rAL:
8I'C1t mmL:
~:

lU&iS IHaDB>:
10BR or 'JRIllS:

1099 10:

$100,000.00

Ya't
3/89-12/89
2

'1'RIP '
lDmV 'lOl"AL SlO!S' IN\lOICE B1lV' aIIlRZ 1OB:ml-

1'EAR SE01S mT18l) tWIZ PAID AIDJfr m IE'£

1/89 Hr. Ball. 2261-ol. $320 $99,680.00
PIA 2427-01 m $2,2!50 $97,430.00

2/89 PIA 2427-02 $2,250 $95,180.00
SUlMIy 2676-0l. $77 $800 $94,380.00

3/89 PIA 2427-03 $17 $2,250 $92,130.00
4/89 C'aISEoa'l 3015-01 $4,040 $88,090.00

3090-01 $800 $87,290.00
3142-01 $3,945 . $83,345.00
3l82-o1 $77 $1,880 $81,465.00

5/89 C3IIlQt:a1 3090-02 $1,200 $80,265.00
3542-01 $1,607 $78,658.00

lI:m'o8V1lle 2575-01 $77 $2,000 $76,6!J8.00
6/89 Qlann 3541-01 $4,250 $72,408.00

3731....()1. $3,450 $68,958.00
Mr. Bam 3629-01 $77 $1,800 ,$67,158.00
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TELEPHONE

1202) 487·5700

TELECOPY
(202) 487·5.'5

CABLE AOOMSS

"KOeUAT"

THIS MEMO DOES HQr GO IN
YOUR PUBLIC INSPECTION FILE.

puBLIC INSPECTION FILES

A broadcast stationls public inspection file must be

maintained in accordance with strict FCC requirements. The

purpose of the file is to allow all interested persons to

inspect locally certain (not all) documents that are available

in the Commission's files in Washington, DC.

The Commission Rules specify precisely the documents

required to be kept in the file. The penalties for failure

to maintain the pUblic inspection file properly are the same

as for violating any other Commission rule or regulation.

The Commission has fined licensees and imposed other sanctions

for failure to comply with the public inspection file Rule.

Petitions to deny renewal applications sometimes contain charges

that station pUblic files were not complete or not available

for examination when they should have been.

. .
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Many stations keep more material in their public files

than is required. with a few exceptions noted in this memo

-- most particularly concerning ballot proposition spots and

ascertainment materials -- we do not recommend that anything

more be kept in the file than is required by law.

I. What must be included in the public inspection file?

Generally, copies of all of the following documents must

be included in your station's public inspection file.

A. Applications

1. The most recent complete license renewal

application that was granted (FCC Forms 303,

303-R or 303-5),1 with all eXhibits, attachments

and associated correspondence.

2. Applications (FCC Form 301) for authority to

make major changes in the facilities of

authorized stations. Minor modification

applications need not be included.

3. New station construction permit applications

(FCC Form 301).

1 Television and radio renewal forms 303 and 303-R,
respectively, are no longer used, but some older renewal
applications will have been filed on one of those forms. All
commercial television and radio stations are now using the
303-5 "postcard" renewal form.



WBZZ Exhibit No. 5
Attachment, p. 118

3

4. Assignment (FCC Form 314) and transfer (FCC

Form 315) applications. Involuntary and pro

forma assignment applications (FCC Form 316)

must also be included.

5. All applications which involve a change in

program service.

6. Applications for extension of time in which to

complete construction of ~ stations.

7. When a petition to deny one of the applications

listed above has been filed, a statement that

such a petition has been filed, giving the

name and address of the petitioner, must be

included in the file. The petition itself is

not included.

8. All materials incorporated by reference in

applications in the file.

B. Ownership Reports

1. Every ownership report filed by the licensee.

This includes ownership reports both for the

licensee and for any corporations or partnerships

with an attributable ownership interest in the

licensee. Note that a mUltiple owner that
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files ownership reports annually must see to it

that a copy of the report for each entity in

the chain of ownership for each station is

included in the pUblic file for that station.

2. All supplements to ownership reports.

3. All material:iled as part of an ownership

report or incorporated in it by reference.

4. All contracts or other documents that are listed

in ownership reports but not separately filed

with them.

C. Employment Reports

1. All annual emploYment reports (FCC Form 395).

D. Network Affiliation Agreements

On July 22, 1985, the FCC abolished the requirement that

radio stations file their network affiliation agreements with

the FCC. Therefore, affiliation agreements reached subsequent

to that date need not be placed in radio station pUblic files.

For television stations, the requirement of filing network

affiliation agreements was retained, but only as to agreements

with national networks.
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Both radio and television licensees should retain all

such agreements now in their pUblic files until the FCC

clarifies which of these materials may be discarded.

E. Amendments. Correspondence and Related Materials

1. All amendments to applications and reports

included in the pUblic file.

2. All letters, exhibits, and other documents

filed with any application or report in the

file, including letters from local citizens,

contracts and agreements so filed.

3. All documents incorporated by reference in any

of the applications or reports in the file.

Any document incorporated by reference which

is already included in the file need not be

included again each time it is referred to.

4. All subsequent correspondence between the

Commission and the applicant pertaining to any

application or report in the file.
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F. Political Time Records

1. A record showinq all requests for broadcast

time made by candidates for public office2

over the past two years, includinq:

a. An appropriate notation showinq the dispo

sition of requests.

b. Time charqes, if any, if the request was

qranted.

G. Other Materials

1. A copy of the FCC's "Public and Broadcastinq

Revised Edition -- Procedural Manual." Althouqh

much of the material in this document has been

made obsolete by subsequent chanqes in the

FCC's rules, the requirement that the Manual

be kept in the public file has not been repealed.

2. Quarterly Issues/Proqrams lists placed in every

station's file on January 10, April 10, July

10, and October 10 of each year. Prior to

April, 1981 for radio stations and prior to

2 There is no pUblic file requirement with respect to
ballot proposition advertising. However, as indicated at
page 12, infra, it may be desirable to put ballot proposition
materials in the file on a voluntary basis.
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AUgust, 1984 for television stations, the lists

were done annually, not quarterly.

3. The FCC has eliminated, for both radio and

television licensees, formal requirements that

they "ascertain" community problems. However,

we have recommended that stations continue to

carry out at least community leader

"ascertainment" activities, and that they

maintain records of such activities. Those

records are not required to be placed in the

pUblic inspection file, but we recommend that

they still be kept there. The only material

which must be placed in the public file to

demonstrate that the licensee has responded to

community problems in programming are the

quarterly issues/programs lists.

4. All letters from the public concerning the

station's operations. Obscene or defamatory

letters, "fan letters" pertaining to station

personalities, business letters, or letters

which the author has requested be kept

confidential, should not be added to the file.

Anonymous letters should be included. For

television stations only, the letters should

be divided into two categories -- those dealing
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with programming matters and those dealing

with non-programming sUbjects. If both subjects

are treated in a single letter, it should be

included under the category dealt with the

most. Only written comments from the public

need be included in the file. Replies of the

station to the letters should be associated

with the appropriate incoming letter in the

file. 3

5. written agreements between the station and

citizens groups.

6. A list of the chief executive officers of a

corporation, committee, association or group

sponsoring or furnishing political matter or

controversial issue programming. 4

7. Certification of pre-filing and post-filing

renewal announcements.

3 A long-pending rule making proceeding proposes to
eliminate the requirement that letters from the pUblic be
kept in the file, but no action has yet been taken in that
proceeding.

4 Technically, these lists must only be kept at the
station and made available for inspection on request. We
recommend, however, that they be kept with the pUblic in
spection file.
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II. What does not go in the pUblic inspection file?

Many stations include documents in their pUblic files

that are not required, ordinarily an undesirable practice

except for a few special items such as ascertainment reports

and ballot proposition advertising material. The public

inspection file is not an "FCC file," into which are dumped

all documents relating to the Commission, including letters

from counsel. It is an official record file, not a work file.

The following items are often unnecessarily included in a

station's public file:

1. The station's license.

2. FM or TV translator station or FM booster station

applications and licenses.

3. Auxiliary station (~, remote and TV pickup,

STL and intercity relay) applications and

licenses.

4. Pleadings, briefs, transcripts of testimony,

depositions, Commission decisions and other

legal documents pertaining to hearings on an

application.

5. Petitions to deny. As noted above, however,

if a petition to deny is filed against an

application in the file, a statement must be

, .
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placed in the pUblic file giving the name and

address of the party filing the petition.

6. FCC press releases, public notices and printed

opinions.

7. Materials from the NAB and other industry source

materials relating to the FCC.

8. Newspaper articles and press releases on

regulatory matters.

9. Financial reports and records, including the

formerly required annual FCC financial reports

(FCC Form 324) and all internal station financial

records.

10. Applications for minor changes of facilities

of an authorized station which do not involve

program service changes.

11. Applications for licenses covering construction

permits.

12. Applications for extension of time in which to

complete authorized construction of other than

new stations.

13. Applications for special or temporary

authorizations.
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14. Remote broadcast requests and authorizations.

15. Requests for authorized operation during natural

disasters, war, national emergencies and similar

crises.

16. Applications and other documents with respect

to other stations of which the broadcaster is

the applicant, permittee, or licensee, but

which do not concern the station in whose

community the file is kept.

17. Materials of any kind relating to other

licensees.

18. Copies of station editorials, copies of replies

to station editorials, and correspondence related

to editorials.

19. Internal station correspondence dealing with

complaints from the public.

20. Correspondence between the licensee or permittee

and the Commission, except that relating to

applications and reports which are included in

the file.

21. All correspondence with anyone other than the

Commission, including counsel, which is not
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either (a) included as an exhibit to an

application or report in the file or (b)

incorporated by reference in such an application

or report.

22. Koteen & Naftalin Memoranda.

23. station discrepancy reports.

24. Rate cards.

25. Requests for spot time for ballot issues, i.e.,

not for political candidates. However, it is

usually desirable, even if not required, to

put in the file contracts for the sale of time

to supporters or opponents of ballot

propositions. Interested parties can then be

referred to the pUblic file when they seek such

information for fairness doctrine purposes.

26. "Fairness" time requests, unless considered

letters from the public commenting on

programming.

27. statements of station policy and station

operating manuals other than those included in

applications in the file.

28. Applications and reports which have not yet

been filed with the FCC.


